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WHAT IS EDITING ?

Theere are different types of editing. Some editors specialize in technical editing, while others are
book doctors, and many work as copyeditors. And, editing is more complex than proofreading. The
field of editing has changed considerably in the past decade, with increasing numbers of writers
requesting electronic editing, and publishing companies using specialized editing software.
However, the basics remain essentially the same:

Editing

Copyediting and line editing services include mark-up of the manuscript or document,
multiple editing reviews and, if applicable, a style guide. Editors and book doctors provide
feedback on strengths, flow, character development, pacingand other aspects of a piece.
Editors also review page numbers, headers, the table of contents, and other universal
features of the document.

Proofreading

Proofreading services usually involve comparisons of a revised document with a copy of the
previous version marked by an editor, and mark-up of the revised document. Such services
also include reviewing for glaring errors in grammar or punctuation, as well as double-
checking page numbers, headers, the table of contents, index and other universal features of
the document.

Editing and proofreading services don’t usually include entering changes (unless electronic) or
publication design. Documents should be delivered as hard copy, with 1-inch margins and page

numbers. The text should be double-spaced in 12-point Times, Times New Roman or Courier.

HIRING AN EDITOR
So, what should you look for in an editor? You’ll want to find someone dependable and able to

provide references. A freelance editor will base her fee on the number of words or pages in the

document and the level of editing required (heavy, medium or light editing, or proofreading). In
order to do this, she might request sample pages to review quickly. But, this can also benefit the
writer. Don’t be afraid to request a sample review so that you can see how the editor might
approach the work. The editor will then determine the number of pages per hour (ranges from 5 to
10 pages per hour) and provide an estimate for the project. Be prepared to talk about the following
information:

e Goals for the document and project timeline

o Type of editorial service needed (copyedit, proofreading, etc.)

e Word count (250 words = 1 page)

o Style (7h ¢ Chicago Manual of Style, Th e AP Stylebook, ML A Handbook, Publication

Manual of the APA, etc.)
e Your writing ability/skill level

Use these tips to prepare for your editor and use them as a guide for developing a contract. You'll
have realistic expectations and that will help make the process much smoother.
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